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Add a Job or Change Job Intake Form  
Only Needed if Employee is conducting Research in New Position 

Employee Name: _____________________________ Emplid/UCFID: ________________ (7 digit number) 

Background Check Processing Questions 

1. Are you a foreign national? (F-1, J-1, H1B, TN, O-1, EAD card holder, etc.) _______ Yes ________No
A foreign national is anybody who is not a U.S. Citizen, not a permanent resident, and not a naturalized
citizen.

2. Have you had one year or more of higher education, employment or training in China, Cuba, Iran, North
Korea, Russia, Syria, or Venezuela and/or has a current affiliation (i.e., board membership, company
ownership, honorary title, etc.) with an institution or program in one of the above countries?
_______ Yes ________No

3. Do you have a Driver’s License? _______ Yes _______No

Employee Signature: ____________________________________________________ 

For HRBC to complete: 

1. If you are hiring an undergraduate who is conducting research, do you want them to undergo a Level 1
background check? ______ Yes _____No _____N/A

2. Did the applicant accept an assistantship or fellowship employment offer prior to July 1, 2021?
______ Yes _____No

3. Is the applicant a UCF doctoral student that has been a GRA previously and/or that was admitted for
Fall 2022 or after?   ______ Yes _____No

Reviewed/Signed by HRBC Representative: ____________________________________ 

HRBC Use Only: Review the responses and taking the appropriate action. Attach the document to the action (additional job, change job.) 
in Workday.  
Question 1 or 2, If individual indicated yes to either Question 1 or 2 and will be in a research position and or performing research, they 
fall under the Foreign Influence Law. An E&E background report maybe required if one has not already been completed. Please provide 
a reasonable hire date, as the E&E review process can take up to 60 days. . In addition to the E&E report, the HRBC may be required to 
obtain additional documents from the individual to attach to the Workday Foreign Influence Questionnaire. Please see the UCF Foreign 
Influence Screening Website for a list of the required documents: https://corona.research.ucf.edu/screening-process-for-research-
positions/ .  

https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcorona.research.ucf.edu%2Fscreening-process-for-research-positions%2F&data=05%7C01%7CAbbee.Camen%40ucf.edu%7C34238e3a9f08449783c308db092ed59d%7Cbb932f15ef3842ba91fcf3c59d5dd1f1%7C0%7C0%7C638113869364649031%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=2j3NKyHED1DCr5qMEOJLXdmvzT7YhVhUPv1VTsIKXUw%3D&reserved=0
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcorona.research.ucf.edu%2Fscreening-process-for-research-positions%2F&data=05%7C01%7CAbbee.Camen%40ucf.edu%7C34238e3a9f08449783c308db092ed59d%7Cbb932f15ef3842ba91fcf3c59d5dd1f1%7C0%7C0%7C638113869364649031%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=2j3NKyHED1DCr5qMEOJLXdmvzT7YhVhUPv1VTsIKXUw%3D&reserved=0
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